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GSFC Contract Property Awareness

Agenda
• Listing GSFC Contract Property Team

• SEMO/IPO Review

• Delegations

• NF-894 and GSFC 20-4/DD-1149 Shipments

• Dispositions

• NF-1018 Electronic Submission System (NESS) 
Access

• Questions
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GSFC CONTRACT PROPERTY MANAGEMENT TEAM
GSFC-05-Contract-Property@mail.nasa.gov

GSFC Contract Property Awareness
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Point of Contact      Code  Location   Phone/Fax 

Gary Morris      273  Building 26  6-5031 
Team Lead - GSFC Industrial Property Officer       Room N250C  6-1644 (Fax) 
Industrial Property Management Specialist   
  
Vacant      273  Building 26  6-3242 
HQ Industrial Property Officer           Room N250   6-1644 (Fax) 
Industrial Property Management Specialist 

 
Rosalie Avant     273  Building  26  6-5912  
Industrial Property Management Specialist   Room N250  6-1644 (Fax) 

 
Dyron J. Gunter     273  Building 26  6-8549  
Industrial Property Management Specialist   Room N250  6-1644 (Fax) 

 
WFF IPMS- Vacant     273  WFF   7-XXXX 

Industrial Property Management Specialist    Room XXXX  7-XXXX(Fax) 
 
IPMS- Position Filled (Late May 2018 Start) 273  Building 26  6-XXXX 

Industrial Property Management Specialist    Room N250  6-1644 (Fax) 
 
Michelle Mumford Detail-IPMS   273  Building 26  6-0227 

Industrial Property Management Specialist    Room N250  6-1644 (Fax) 

mailto:GSFC-05-Contract-Property@mail.nasa.gov


SEMO/IPO Reviews
• Tab 10 on 210.0 Website

 10. Review and Coordination on Government Property Matters as required by NFS 1845.102-71 

 SEMO Point of Contact for HQ and GSFC Property Reviews: Gary Morris, GSFC Industrial Property 
Officer, Email: Gary.V.Morris@nasa.gov

 Alternate SEMO Point of Contact for HQ and GSFC Property Reviews: Rosalie Avant, GSFC 
Industrial Property Management Specialist, Email: Rosalie.Avant@nasa.gov

 Encrypted messages sent to Team Email: GSFC-05-Contract-Property@mail.nasa.gov
will cause pop-up error

GSFC Contract Property Awareness
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SEMO/IPO Reviews
• Tab 10 on 210.0 Website

 All IPO/SEMO requirement should have RFQ/RFP, Contract or solicitation number in subject title

 IPO/SEMO requirements require 7-10 working days

 GSFC Form 210-83 pending update to include:

i. Award type

ii. Follow-on information

iii. On and/or Off-site Performance

iv. Furnished IAGP and/or GFP

 IPO/SEMO receives plans prior to award IAW NFS 1852.245-80, Government Property 
Management Information

 IAA 1852.217-70 Property Administration and Reporting

All property acquired for, and reimbursed by, NASA or transferred by NASA for use under this NASA-
Interagency Purchase Request shall be controlled and accounted for in accordance with the 
servicing agency's normal procedures. All excess items, however, costing $500 or more and in 
condition Code 7 or better (GSA Condition Codes) shall be reported to the NASA originating office 
for possible reutilization before disposition.

GSFC Contract Property Awareness
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Delegations
• Tab 98 on 210.0 Website

 Step 1 For every contract award, the Specialist is required to Complete GSFC Form 18-77, 
Delegation Check List, (including Contracting Officer’s signature), and forward to GSFC-DL-
CODE210-Delegations, and GSFC-05-Contract-Property@mail.nasa.gov (if the award is cost type 
and/or includes property)

 Step 2 The Contract/Modification Distribution Form 210-108, includes instructions to distribute, 
with PKI, GSFC Form 18-77, and electronic copies of documents to GSFC-DL-CODE210-
Delegations and GSFC-05-Contract-Property@mail.nasa.gov

 Step 3 Based upon the delegation request, the Specialist will be provided further instructions.

 Step 4 (if applicable) The Industrial Property Office completes the NF-1430 C & D upon the 
Contracting Officer’s request

 Step 5 The Delegations support office reviews the completed NF-1430 (A, C, D) forms, completes 
the NF1430 for the Contracting Officer’s signature, completes the NF-1431 and forwards all 
documents to the DCMA Liaison

 Step 6 All Delegations are tracked by the Delegation support office

GSFC Contract Property Awareness
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Delegations
 Contract Audit and Administration responsibilities fall under the Contracting Officer’s when 

retained. IPO reviews CO's plan for execution, and prescribes reports, actions, or procedures to 
ensure compliance with FAR, FMR, NASA Policy and Procedural Requirements

 Contracting Officer’s Submission of Plan for Property Management, Delegate to IPO Office
Contracting Officer’s Submission of Plan for Property Management

GSFC Contract Property Awareness

Contracting Officer’s Submission of Plan for Property Management [DATE] 

  
 

 
 
Purpose:  The Contracting Officer (CO) is to ensure that requirements outlined in NFS 1845.5 
are performed.  When the decision to retain property administration has been made this 
document delineates the COs plan and the functions of property administration.  If CO elects 
not to delegate Property Administration to the NASA IPO/PA the CO will be responsible for 
performing the functions of oversight in accordance with NFS 1845.503-71 and NPR 4500.1. 
 

A. Contract Number: __________________ 
Contractor Name: __________________ 
                 Address: __________________ 
                                 __________________ 
                                 __________________ 
                      Cage: __________________ 

 
B. Performance of Property Administration and Plant Clearance in accordance with NFS 

1845.5, NPR 4200.1G (for IAGP) and all applicable contract clauses will be delegated to 
the NASA IPO/PA: 
 

 Delegated                           Not Delegated  
 
 
Functions performed by CO/IPO/PA/PLCO when delegated (if applicable): 
 

A. Develop a system survey program to evaluate the contractor’s property control system 
and approving or recommending disapproval of the system. 

B. Advise CO of any noncompliance or significant problems. 
C. Ensure contractor submission of financial reports in the NASA Form 1018 Electronics 

Submission System (NESS). 
D. Ensure documentation supports the proper transfer of property to/from contractor. 
E. Ensure contractor submission of reports of Loss, damage or destruction of Government 

Property in order to make property determination of liability in accordance with 
applicable contract clauses. 

F. Ensure proper closeout of property accounts when contracts are completed. 
G. Ensure contractor identifies excess GP and submits appropriate inventory schedules to 

perform plant clearance functions. 
 
 
 
 
______________________________                        ____________________________ 
CO Signature                              Date                            IPO Signature                          Date 7



Contractor Dispositions 

 Disposition process depends on what property administration has been established: 
delegated to DCMA, ONR or GSFC IPO 

 There are basically three (3) disposition options for questions that must be answered by 
the COR on what they want to happen to the property no longer needed by the 
contractor:

I. Redirect the property to the Command (specified with attachment)

II. Transfer the property to another Contract/Grant (please specify with attachment) 

III. Start Plant Clearance actions in accordance with FAR 45.6 and DFAR 245.6 

 Contractor reports disposition request to DCMA/ONR if delegated; upon notification from 
DCMA/ONR to our office we initiate memo to COR with above questions 

 We return COR disposition request back to DCMA

 If delegation is assigned to IPO office the same process is exercised without DCMA

GSFC Contract Property Awareness
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NF-894 and GSFC 20-4/DD-1149 Shipments 
 NASA FORM 894 is currently only set-up as a “Transfer of Accountability” form and not a 

Shipping/Transfer form; the 894 is only set-up to accomplish a Center to Center transfer

GSFC Contract Property Awareness
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NF-894 and GSFC 20-4/DD-1149 Shipments 
 GSFC 20-4 Shipper/Transfer form should be used to transfer GFP to and from GSFC to Contractors

 The DD-1149 (Equivalent) can be used by Contractor for shipments/deliveries to NASA Centers

GSFC Contract Property Awareness
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NF-1018 Electronic Submission System (NESS) Access

 NASA Form 1018 Electronic Submission System (NESS) is a web-based reporting tool 
used by both contractors and Government property administrators to assist NASA as 
we account for and report our assets

GSFC Contract Property Awareness
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Access Description
Full 

NASA 

Identity

Full NASA Identities require two factor authentication and annual security training. They also provide access to Basic Level of Entitlement (BLE) applications, such 

as NAMS; therefore, these user (i.e. Contracting Officers) can submit their own requests if they have access to a NASA internet network.

NESS requires Full NASA Identities for all non-contractor roles. Therefore, DOD users must acquire a Full NASA Identity to perform property administration within 

NESS. 

Only an Identity Requester can create a Full NASA Identity on behalf of a user. Currently, NSA HQ has the only Identity Requester for the “NESS – DOD” and “NESS –

Contractor” agreements. To add additional identity requesters, contact your agreement maintainer. On the Identity Requester Workbench in idmax.nasa.gov there 

is a section called “Associated Agreement.” In this section, there is a button to View Agreement Maintainers. You should be able to contact your agreement 

maintainer and ask for others to be added as Identity Requesters.

Guest 

Account
Guest Accounts allow non-NASA users to access NASA applications, such as NESS. Guest Accounts do not require two factor authentication or annual IT security 

training.

Creating a guest account for a user will give them only base access to the contractor portion of the NESS application. Any NASA user can create a guest account.

Contractors must also be assigned as the Contractor Property Manager for specific contracts in order to submit property submissions for those contracts. This can 

done in 2 ways:

1. NASA users can create a contract contact record for the user, assigning them the role Contractor Property Manager.

2. Contractors can submit requests to specific contracts in order to view contract data and submit property submissions. These in-app requests will be 

approved by the IPO of the center managing each contract.

http://ness.gsfc.nasa.gov/


NF-1018 Electronic Submission System (NESS) Access

GSFC Contract Property Awareness

12

Role Technical Role Name Description Access Type(s)
Contractor NESS_CONTRACTOR Submit annual and/or final NF1018s Full NASA Identity, 

Guest Account
Industrial Property 

Officer

NESS_IPO_[CENTER] Perform IPO verification of NF1018s, manage 

contacts, and submit NF1018s on behalf of 

contractors

Full NASA Identity

Property 

Administrator

NESS_PA_[CENTER] Perform Property Administrator verification of 

NF1018s, manage contracts, and submit PMSA 

survey details (Includes NASA and DOD PAs)

Full NASA Identity

Property Accountant NESS_FIN_[CENTER] Perform financial verification of NF1018s Full NASA Identity
Basic (i.e. Contracting 

Officers)

NESS_BASIC View-only access to NF1018, contract, and 

PMSA data

Full NASA Identity

System Administrator NESS_SYSADMIN Perform system administrator actions to 

support the operations of the NESS system

Full NASA Identity

AAO Custodian NESS_AAO Perform the AAO-supported functions of the 

NESS system

Full NASA Identity



NF-1018 Electronic Submission System (NESS) Access

GSFC Contract Property Awareness
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NAMS Workflow 

Access Requests 
Users with Full NASA Identities must submit NAMS requests for NESS Access by following the steps below. If the user 

does not have access to the NASA internet network, they will not be able to access NAMS. Therefore, a NASA user will 

need to submit a NAMS request on behalf of the user. 

1. Navigate to https://nams.nasa.gov 

2. Search for “NESS (NF1018 Electronic Submission System)” and select the title 

 
3. Select the necessary role(s), selecting the applicable Center as required, and provide business justification. 

4. If submitting the request on behalf of another user, please change the User field to the person in question. 

DOD Users 
DOD Users are required to have Full NASA Identities because they perform property administration on NASA contracts 

within NESS. Identity Requesters can create NASA identities, and any NASA user can submit a NAMS request on their 

behalf. Currently, only Marjorie Jackson is an Identity Requester for the NESS – DOD agreement. Please reference the 

how-to documents below for how to create a NASA identity: How to Create a NASA Identity 

1. Submit a NESS NAMS Request for NESS (NF1018 Electronic Submission System) The DOD user must complete 

their Security training before a NAMs request can be submitted on their behalf. 

Once an Identity Requester creates the identity, the DOD user will need to complete the following to finalize their 

identity: Register their Non-NASA Smartcard for two-factor authentication. 

2. Complete security training on https://satern.nasa.gov. This document provides details about the IT security 

training requirement. This training must be completed before a NAMs request can be submitted on their 

behalf. 



NF-1018 Electronic Submission System (NESS) Access
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Guest Accounts (for Contractors) 

Account Creation 
If a contractor does not have a Full NASA Identity, a guest account must be created for them. Please reference the 

following how-to document for how to create a guest account:  How do I Submit or Manage a Guest User Account 

Account Removal 
When a user no longer requires guest account access for NESS, the account must be removed by the user that created 

the account. Follow these steps to remove a guest account. 

1. Navigate to https://idmax.nasa.gov 

2. Select Manage Guest Users under Identities 



NF-1018 Electronic Submission System (NESS) Access
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GSFC CONTRACT PROPERTY MANAGEMENT TEAM
GSFC-05-Contract-Property@mail.nasa.gov

GSFC Contract Property Briefing
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Point of Contact      Code  Location   Phone/Fax 

Gary Morris      273  Building 26  6-5031 
Team Lead - GSFC Industrial Property Officer       Room N250C  6-1644 (Fax) 
Industrial Property Management Specialist   
  
Vacant      273  Building 26  6-3242 
HQ Industrial Property Officer           Room N250   6-1644 (Fax) 
Industrial Property Management Specialist 

 
Rosalie Avant     273  Building  26  6-5912  
Industrial Property Management Specialist   Room N250  6-1644 (Fax) 

 
Dyron J. Gunter     273  Building 26  6-8549  
Industrial Property Management Specialist   Room N250  6-1644 (Fax) 

 
WFF IPMS- Vacant     273  WFF   7-XXXX 

Industrial Property Management Specialist    Room XXXX  7-XXXX(Fax) 
 
IPMS- Position Filled (Late May 2018 Start) 273  Building 26  6-XXXX 

Industrial Property Management Specialist    Room N250  6-1644 (Fax) 
 
Michelle Mumford Detail-IPMS   273  Building 26  6-0227 

Industrial Property Management Specialist    Room N250  6-1644 (Fax) 

mailto:GSFC-05-Contract-Property@mail.nasa.gov


Questions
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