Step-by-Step guidance for recording CLPs in FAITAS (Screenshots shown below):
1. Log into FAITAS
1. Manage Career
1. Continuous Learning
1. My Point Requests
1. Add Continuous Learning 
1. Continue to Add 
1. Make entries 
1. Add Supporting Document - upload document, browse, select the document you want to upload, upload doc, cancel - after those steps, the document will be in your training record and also in your document portfolio 

Before initiating the request in FAITAS, be sure to have a saved copy of the supporting document for the class or activity ready for uploading - this can be a class certificate, or a sign-in sheet, or a SATERN completion, or an email or calendar appointment confirming attendance. Supporting docs, per the system, says (optional), however, it is a good practice to have in the file.
---------------------------------------------
CLP reminders:
New CLP reporting period:  11/01/19 – 10/31/21
1. EXCEPT:  If someone earned a higher level FAC-C, then their CL period restarts based on the date of the new certification level, etc.  
1. There is a small number of individuals that maintained their existing CL period in FAITAS
FAITAS is the official system of record for CLPs  
0. You are responsible for tracking all of their CLPs in FAITAS
0. Enter CLPs for External Training (SATERN courses, SBA 1st Wednesday, etc.) 
        SATERN courses - YOU have to input the CLPs in FAITAS to receive credit
0. From 11/01/19 – now, if you took courses outside of FAITAS (SATERN / any training), you will have to enter those points in FAITAS

Thank you, Anne Cary, for sharing your notes with me! This document will be posted to the 210 Website under the Employee Training and Career Development tab.
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1) Log into FAITAS:  https://faitas.army.mil/faitas/ 

2) Go to Manage Career; Continuous Learning; My Point Requests
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3) Click the “Add Continuous Learning Point Request” button
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4) Click on the “Continue to Add Continuous Learning Points” link
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5) Complete the CLP Information Requested.  You will need:
a. Event Name
b. Event Description
c. Event Type
1. Association Leadership Role
2. Conference or Seminar Attendance
3. Conference or Seminar Presentation
4. Equivalency Exam
5. Higher Education Course
6. Mentoring
7. On-the-Job Experiential Learning
8. Professional License or Certification
9. Rotational or Developmental Assignment
10. Training (Classroom or Online) – MOST COMMON TYPE USED
11. Workshop Participation
d. Start Date
e. End Date
f. Number of Points Requested
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6) Click the “Submit Request” Button
7) The CLP request will go to your FAITAS listed supervisor to approve and you will receive an email from FAITAS that the request was submitted. 
image1.png
- ment] -

B © 6 v s ETIE) pe] Gitne s oy o A
@ FAITAS Dashboard <0 - - 3 N e
File Edit View Favorites Tools Help ﬁ - (Cafbr Body) ~[11_~ | A" AT} A2~ | 4 209 | nagbeene |aasbeene AaBbCc AsBbCcl AQD asebecr AcBbced AcBbCcD( AasbCcD. MaBBCCDC AaBbCcD: AGBDCCD AABSCCDL AABSCCDI AABBCCD: | | sy -
N . = = > Paste N o ay pecienes
5 @ AFRC COR- OneDrive | NAMIS Logistics - Duein... &) [ Xnet-Home @ bReady [ CodeAsp BB LBFDNX [ HQ Procurement &) HQ Knowledge Bank 7 pps M Procurement COP @3 NASAISC - Office Of Proc... B ACGx - Home @ AFRC - OneDrive <O @ v Pagev Safetyv Toolsv @~ e @ Formatpainter | B I U e X' A-¥-A- & - | TNormal [TNoSpac.. Heading1 Heading2  Title Subtitle SubtleEm.. Emphasis IntenseE..  Stong  Quote IntenseQ.. SubtleRef.. IntenseRe.. BookTitle I Select~
FEDERAL ACQUISITION INSTITUTE + Welcome Robbin Kessler Clipboard ] Font ] Paragraph ] Styles. ] Editing ~
e [t | oo [ | o |
Acquisiion Tran = g Recording CLPs in FAITAS
S — e T pres— Py ETTTrr e T—— G W - @ ooy - X o §
s — FACC oct 31 2021 79 1.7 Years Current © FAI Customer Service Support - Weekly Phone Line Closure. oat12019 Log into FAITAS: https://faitas.army.mil/faitas)
e sopen i e —
1 FAC-C CL progress: 1.25 9% FAT Customer Service Support o
ACHIS History R el | 1 Points Awarded out of 80 Points Required @ FAITAS Weekly Scheduled Maintenance - Thursdays 9pm ET until mi d"iqmmv“mg
r— I D— L — Snipping Tool is moving... v
A agen: W rags elease
=
o
®e5% v Page1of1 Bwords [|2 B - + +  100%

oM

12020





image2.png
Continuous Learning Point Requests for [N





image3.png
Review Training Requests fom





image4.png
Continuous Learning Point Request

T = = s o ot o it
Nrerm—r

Supperting Documentes (opiors) At SuppartingDecumsaation





