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The NASA Headquarters (HQ) Environmental Management Division will conduct an EEFR of WFF during the week of June    
5-9 to assess WFF's compliance with environmental regulations and to gauge the health of its environmental program. This re-
view is conducted once every 3 years and provides an assessment of how WFF is accomplishing its environmental responsibili-
ties to support NASA’s mission. The last EEFR was 2017. 
 
ENVIRONMENTAL POLICY 
The Goddard Space Flight Center (GSFC) Environmental Policy, GPD 8500.1E requires us to consider our impact on the envi-
ronment as we do our jobs, and to submit planned projects into GSFC MOSI for Environmental and Safety Review. 
 

WFF’s Environmental High Priorities are: 

Natural and Cultural Resources 
Site Restoration 
Water Quality 
Sustainability 
Environmental Planning  
 
Everyone at WFF can influence the Center's impact on the environment. The most common actions that all persons can take 
are: 

• Minimizing energy consumption by turning off lights and other electrical components when not needed. 

• Limiting the amount of trash generated (e.g., don't print items that can be quickly read on the screen, use the back side of 
documents for notes, use double-sided printing and copying), and 

• Recycling all materials included in the Center's recycling programs (white paper, mixed paper, cardboard, cans, plastic 
and glass bottles, and printer cartridges). 

Some organizations perform operations that can have additional influences on the Center's environmental impact and regula-
tory compliance status. If your organization uses hazardous materials, generates hazardous wastes, operates sources of air 
pollution, or stores or uses oil products, then your operations are subject to regulation. Please review those regulations prior 
to the EEFR. 

In preparation for the NASA HQ Audit team, please ensure that: 

• Work areas are clean and orderly. 

• Hazardous material and hazardous waste containers are closed and properly labeled. 

• Flammable storage lockers are in order. 

• Inspection logs, fuel burning equipment and paint booth use logs are current and complete, and 

• The outside storage of hazardous materials is eliminated or minimal. 

 

The NASA HQ audit team will be interviewing the Environmental Office program managers and WFF employees through-
out the week.  

 
For information or questions, please email either T.J. Meyer at theodore.j.meyer@nasa.gov, or Code 250 at wff-dl-
enviro@mail.nasa.gov or visit the Wallops Medical and Environmental Management Division site at https://code200-
external.gsfc.nasa.gov/250-WFF/  
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Are you Due for a Driver’s Ed Refresh?  
 It’s time for a driver’s ed refresh! Transportation-related incidents 

continue to be a common mishap and close call area at NASA.  

 For many of us, driving is second nature, but that means it’s easy 

to become complacent.  

 To help, we’ve released new Transportation Safety materials.  

    Check out  

 “Transportation Trivia”: Test your knowledge — you may be 

surprised by some transportation factoids!  

 “60-Second Safety: Pedestrians”: In another video, we cover 

how to navigate the roads as a pedestrian.  

 “Cheat Sheet: Driver's Ed Refresher”: Review these quick tips 

for every driver. 

 Driving Safely is Everyone’s mission, Visit Transportation 

Safety Page for more information.  

 

“When it Comes to Safe Driving the Mission Never Ends” 

 

https://nsc.nasa.gov/aa88ee3c-d13d-4751-ba3f-7538ecc6b2ca?sf=1D87675CDF54https%3a%2f%2fnsc.nasa.gov%2ftopics%2ftransportation-safety%2ftransportation-trivia&c=6QwcIkzexgPb7MEMdxlbBbPF%2fhg%3d
https://nsc.nasa.gov/aa88ee3c-d13d-4751-ba3f-7538ecc6b2ca?sf=1D87675CDF54https%3a%2f%2fnsc.nasa.gov%2ffeatures%2fdetail%2ftransportation-safety-pedestrians&c=6QwcIkzexgPb7MEMdxlbBbPF%2fhg%3d
https://nsc.nasa.gov/aa88ee3c-d13d-4751-ba3f-7538ecc6b2ca?sf=1D87675CDF54https%3a%2f%2fnsc.nasa.gov%2fdocs%2fdefault-source%2fspecial-studies%2ftransportation-safety%2ftransportationcampaign_2021_checklist_5-5x8-5_508-complete.pdf%3fsfvrsn%3d26c1c6f8_0&c=6Qwc
https://nsc.nasa.gov/aa88ee3c-d13d-4751-ba3f-7538ecc6b2ca?sf=1D87675CDF54https%3a%2f%2fnsc.nasa.gov%2ftopics%2ftransportation-safety&c=6QwcIkzexgPb7MEMdxlbBbPF%2fhg%3d
https://nsc.nasa.gov/aa88ee3c-d13d-4751-ba3f-7538ecc6b2ca?sf=1D87675CDF54https%3a%2f%2fnsc.nasa.gov%2ftopics%2ftransportation-safety&c=6QwcIkzexgPb7MEMdxlbBbPF%2fhg%3d
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Job Hazard Analysis Worksheet 
Note: The format of this form may be changed to suit the user 

Task/Job: 
Operating Motor vehicles 

Code/Facility/Room: 
390/All 

Revision: 
A 

Revision Date: 
05/25/23 

PPE: N/A Completed By/Date: 
Jason Rabon- 10/16/2020 

Approved By/Date: 

 
SEQUENCE OF BASIC JOB STEPS 

 
POTENTIAL OR EXISTING HAZARDS 

       RECOMMENDED 
CORRECTIVE MEASURES 

1. Inspecting vehicle before use.   • Slips, trips, and falls to the same surface from 
uneven walking surfaces such as snow, ice, sand, 
gravel, and holes. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

• Crushing or pinching fingers, hands, or arms when 
closing or opening doors or hood. 
 
 
 
 
 
 
 
 

• Look at walking area before 
moving and stay aware of 
where you are placing your 
feet at all times.  
 

• Use suitable shoes or boots for 
the surface you are walking on. 

 
• Park in approved parking 

areas on surfaces in good 
condition.  

 
• Use established pedestrian 

paths such as sidewalks and 
walkways. If walking in a 
roadway is required walk 
facing traffic and use high 
visibility clothing. 

 
• Use door handles or hand 

holds to open and close doors.  
 

• Open and close doors slowly 
and always be aware of where 
you and others in the area are 
placing your hands and arms. 

 
• Be aware of adverse weather 

conditions such as high winds 
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• Cuts, lacerations, or punctures from sharp edges 
from vehicle parts that maybe loose or damaged. 
 
 
 

 
 
 

• Oil, antifreeze, or brake fluid spills on skin and eyes 
when checking fluids. 

 
 
 
 
 
 
 
• Falls from height when checking fluids in higher 

vehicles.  
 
 
 
 

that may cause doors to close 
pre-maturely.  

 
• Do not drag or slide your 

hands over any parts of the car 
or truck.  

 
• Use leather gloves when 

handling parts or pieces that 
may be broken or loose. 

 
• Do not check fluids with engine 

running or while engine is hot. 
 

•  Wear proper nitrile gloves and 
cloths to minimize skin 
exposure when cleaning up 
spills or wiping off parts such 
as the oil dipstick. 

 
• Use a step stool, ladder, or 

other device approved for 
stepping on to access areas 
out of reach. DO NOT climb on 
vehicle.  
 

  
2. Driving vehicle on roadways in various 

locations. 
• Vehicle damage from backing or driving into 

barriers, cars, or people. 
 
 
 
 
 
 
 
 
 

 
 
 
 

• Allow only properly licensed 
operators to drive vehicles. 
  

• Always look around before 
getting into the vehicle and be 
aware of items that you may 
back into or run into.  

 
• Sound horn before backing up 

in congested areas so that 
pedestrians in the area are 
made aware you are moving.  

 
• Have a passenger guide 
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• Vehicle damage and/or personal injury from running 

into or being struck by another vehicle on the 
roadway 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
• Losing control of vehicle and rolling over or running 

into another vehicle/object because of bad 
roadways, fatigue, poor weather conditions, or tire 
blowout. 

 
 

(ground guide) you when your 
visibility is limited or the space 
is very small. 

 
• All personnel in the vehicle 

shall fasten seatbelts (if 
equipped) anytime the vehicle 
is in motion  

 
• Adjust mirrors and seat to 

allow for best visibility and 
driver comfort.  

 
• Stay focused on the roadway 

and look for other vehicles on 
the roadway while driving.  

 
• Use proper signaling and 

check all blind spots before 
changing lanes.  

 
• Check all mirrors often while 

driving and watch for other 
drivers speeding past you.  

 
• Have passengers look to help 

make sure all other vehicles 
are clear before changing 
lanes or moving into traffic. 

 
• Watch for wildlife in or near 

roadways.  
 

• Adjust speeds for conditions.  
 

• Always drive vehicles within 
posted speed limits. 

 
• Allow adequate travel time for 

conditions  
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• Visually check tires regularly 
for proper air pressure, tire 
tread defects, or objects stuck 
in the tires.  

 
• Get adequate rest and travel 

with a passenger when 
possible during long trips. Stop 
when too tired to drive.  

 
• Stay focused on the roadway 

and avoid potholes, trash, or 
other roadway issues. 

 
• DO NOT use cell phones while 

driving. Cell phone “hands 
free” devices may be used for 
critical needs.  

 
• Avoid eating while driving. 

3. Fill up vehicle with fuel • Burns or vehicle damage from sparks starting fires 
from fuel fumes. 

 
 
 
 
 
 
 

 
• Chemical exposure from spilled fuel 

• Always turn off engine before 
filling vehicle with fuel.  
 

• Touch the outside of the 
vehicle (grounding) before 
touching fuel nozzle to reduce 
the chance of sparks from 
static electricity build up on the 
body. 

 
• DO NOT overfill fuel tanks. 

 
• For small spills avoid direct 

contact with fuel and use 
proper material for wiping up 
residual fuel.  

 
• For large spills shut off pump 

and contact local emergency 
response.  

4. Stopping to address a vehicle emergency or • Personal injury or vehicle damage from being struck • For emergency issues such as 



 
                                                                      5 of 6                    
 
 

issue. by another vehicle 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
• Burns from vehicle fires 

a flat tire or engine problems, 
pull the vehicle into a safe 
space such as a parking lot or 
out of the lane of traffic as far 
as possible.  
 

• If possible, DO NOT remain in 
a disabled vehicle in or near 
the roadway. Exit the vehicle 
and stand away from the 
roadway or behind a guardrail.  
 

• Always use your emergency 
flashers.  

 
• Look for other vehicles before 

opening doors and exiting 
vehicles near the roadway.  

 
• If available, place safety 

triangle (reflective triangle) at 
least 20ft behind the vehicle.  

 
• Call emergency numbers 

located in vehicle information 
log to report vehicle issues. 

 
• Call local emergency response 

immediately.  
 

• If available, use fire 
extinguisher in vehicle to put 
out vehicle fires if it is safe to 
do so.  

 
• Ensure you are trained in fire 

extinguisher use.  
 

• Inspect and clean vehicles 
often to reduce the amount of 
loose trash or other debris 
builds up in the engine or 
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exhaust areas. 
 

• Avoid parking in areas of high 
dry grasses or other 
combustible materials.  

5. Park vehicle • Vehicle damage from parking to close to other 
vehicles or objects. 

 
 
 
• Vehicle damage from vandalism or other people 

damage vehicle. 
 
 
 
 
 
 
 
 
 
 
 
 
 

• Car rolling into other objects or vehicles when 
parking on uneven surfaces.  

• Park in proper parking spaces 
and allow enough room 
between your vehicle and other 
near you. 

 
• Park in defined parking spaces 

and be aware of people that 
are in the area when you leave 
your vehicle.  

 
• Park in well-lit parking areas 

when offsite.  
 

• DO NOT leave valuables out in 
in the vehicle in view of people 
walking by.  

 
• Always inspect the vehicle 

before use. 
 

• When parking on a hill, use of 
emergency brake and/or wheel 
blocks and use of hard turning 
the wheel against a curb 
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